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DATE

To: YFC USA	

From: Name, Title 
Re: Assignment Letter for Name

To Whom It May Concern:

Name is licensed as a minister of Youth For Christ USA and s/he has been commissioned in her/his work with YFC to advance our organizational mission. 

In serving with YFC, Name is fulfilling our mission’s goal of evangelism and discipleship by leading in the proclamation of the Gospel to young people. 

As part of her/his assignment, Name is required to provide YFC leadership with a regular update on her/his ministry, including efforts on evangelism and discipleship, through written and verbal reports. In addition, YFC requires an annual ministry plan from Name outlining key initiatives in her/his ministry for the upcoming year. Title is responsible to evaluate these efforts on a regular basis to continue recommendation of Name’s ministry assignment to YFC.

Sincerely, 
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Signature
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